	AMAJUBA DISTRICT MUNICIPALITY




CODE OF GOOD PRACTICE

INVOLVEMENT OF SPOUSES ACCOMPANYING COUNCILLORS AND/OR OFFICIALS 
ON OFFICIAL BUSINESS

1.
PREAMBLE
Amajuba District Municipality in order to enhance its service delivery and in order to continually improve best practice, does find it necessary to send representatives from time-to-time on official business and spouses may be involved on such occasions.
2.
AUTHORISATION

2.1.1
No spouse may attend at any time any official business function or meeting arranged --- 


unless invited by the host of the business function or meeting --- such invitation should be 

provided in writing.
2.1.2
All additional cost in relation to the attendance of the spouse will be covered equally by the 
Councillor(s)/Official(s) whose spouses are accompanying them on the visit.
2.1.3 In the event of spouses accompanying Councillor(s)/Official(s) only for portions of a visit, the additional cost will be calculated proportionally.

2.1.4
All such cost (as mentioned in 2.1.1 and 2.1.2) must be paid in full by such Councillor(s) 
/Officials(s) into the account of the Amajuba District Municipality (specific vote number to 
be provided by the Director Finance) five working days prior to the date of departure 
for the visit.

2.1.5 Any additional unforeseen cost incurred during the visit through the involvement of spouses must be paid in full to the Amajuba District Municipality within five working days of returning from the visit, proportional by the Councillor(s)/Officials(s) taking spouses with.
2.1.6 All logistical arrangements for spouses, for the full duration of the visit, will be the responsibility of the Councillor(s)/Official(s) taking spouses with.
2.1.7 The relevant Councillor(s)/Officials(s) will take full responsibility for the conduct of their spouse during the visit.

2.1.8 No allowance (in terms of the Amajuba District Municipality Code of Good Practice --- Allowances: Visits to Foreign Countries) will be paid to any spouse accompanying Councillor(s)/ Officials(s).

2.2
WHERE THE DELEGATES TRAVEL UPON THE INVITATION AND COST OF 
ANOTHER PARTY(S)
2.2.1 Written confirmation of extension of the invitation to included spouses, of the person or organization inviting Councillor(s)/Official(s) on a visit must be provided, clearly indicating the role and cost implications of the spouses, for approval by ExCo.
2.2.2
The invited Councillor(s)/Officials(s) will be responsible for the logistical 
arrangements of his/her spouse in accordance with the conditions of the invitee.
2.2.3
Any additional cost incurred during the visit will be for the account of the 
Councillor(s)/ Official(s) attending and proportionally payable to the invitee with 5 
working days from the date of return from the visit.

2.2.4
The relevant Councillor(s)/Official(s) will take full responsibility for the conduct of 
their spouse during the visit.
2.2.5 The Amajuba District Municipality will not be held liable for any unpaid amounts due to the involvement of spouses from the invitee.
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