AMAJUBA DISTRICT MUNICIPALITY
CODE OF GOOD PRACTICE
CELLULAR PHONES

( REVISION: EFFECTIVE 1 JANUARY 2007) 

The Executive Committee, in accordance with resolution number 483 dated 25 October 2001, delegated the authority to the Municipal Manager to authorize the issue of official cellular phones to officials.

1. Cellular phones are issued to employees who have to be able to contact people and/or who has to be reached by people, all of this relating to the work environment. 
2. For the purpose of this policy, cellular phones are categorized as follows:


Full contract with a monthly maximum of R500-00.


Full contract with a monthly maximum of R400-00.


Full contract with a monthly maximum of R300-00.

(monthly maximum = the total amount of the account, including basic and   

  fixed charges)


Cellular allowance for private phones up to R300-00 per month.

3.
In terms of 2.1; 2.2 and 2.3 above, a clear definition is given that the Council will pay the monthly account up to the stipulated maximum.  Any amount over the maximum, be it for official or private use, will be deducted from the remuneration of the employee. 
4.
The Head of Department may, however, in respect of 3 above and for sound reasons recorded on the invoice, waive any deduction either in part or as a whole, from the remuneration of the employee.

5. Any employee who receives any benefit referred to in 2 above shall at all reasonable times be available on the cellular phone.
6. Any employee in receipt of the benefit referred to in 2.1; 2.2 and 2.3 above shall take all reasonable steps to safeguard the cellular phone against the loss and/or abuse thereof. 
7. In the case of loss or malfunction of a private cellular phone or a Municipal contract cellular phone the relevant Head of Department and the Municipal Manager shall immediately be informed in writing accordingly. 
8. Such loss of malfunction in respect of privately owned cellular phones shall be rectified within 21 days from the date of such occurrence failing which the subsidy referred to in 2.4 above will be forfeited.

9.
In the event of the loss of a Municipal cell phone, the Chief Financial Officer shall subject to appeal to the Municipal Manager, determine whether or not such loss shall be recovered from the employee.

      10.
Whenever any contract is upgraded, the old phone must be handed to the Admin Officer – Finance who shall take custody thereof and issue a written receipt to the employee.
      11.
Applications for cellular phones shall be submitted to the Municipal Manager via the relevant Head of Department and shall be comprehensively motivated. 
      12.
The Municipal Manager shall decide upon the application and the category of allocation and shall advise the Applicant and Chief Financial Officer accordingly.

      13. The Municipal Manager retains the right at any stage to revoke or amend an allocation in terms of 12 above, or to issue any further instructions in respect of cellular phones.

_____________________

Dr V. J. MTHEMBU 

MUNICIPAL MANAGER  
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