AMAJUBA DISTRICT MUNICIPALITY
CODE OF GOOD PRACTICE
ASSISTANCE WITH HOUSEHOLD REMOVAL COSTS: EMPLOYEE

1. 
PREAMBLE  
1.1
The Municipality does from time to time have to employ staff, residing outside 
the area of jurisdiction of the Municipality to the permanent staff establishment of 
the Municipality.

1.2 
In the event that such a staff member wishes to relocate his/her household to the   


area of jurisdiction of the Amajuba District Municipality, the Municipality adopts   


the following policy:

2.
POLICY

The municipality shall pay for the packing and transportation by road of the appointee’s household furniture and household goods from the residential address of the appointee on date of appointment, to a residential address within the area of jurisdiction of the Municipality.

3.
CONDITIONS
3.1 A staff member may only utilize the privilege as contained in this policy, upon one occasion during her/his employment or continued employment with the Municipality.

3.2 Should any employee resign from the service of the Municipality within a period of 24 months after having benefited from clause 2 of this policy, such employee shall in respect of each month or part thereof from date of termination of service to the date when the 24 months expire, refund to the Municipality one twenty forth of the total cost of assistance granted, which amount so outstanding shall be deducted from the last salary and/or other payments due to the employee, or if need be, be recovered via civil action.

3.3 Should the services of an employee terminate through no fault of the employee, and notwithstanding the period of 24 months referred to in 3.2 above not having expired, no refund shall be due by the employee.

4.
PROCEDURE 
4.1 Each employee referred to in 1.1 above shall upon appointment be informed of this policy.

4.2
Each employee who wishes to utilize and who qualifies to utilize this policy, shall obtain three quotations from furniture removal companies and shall forward same to Supply Chain Management Unit of the Municipality who may obtain more/other quotations, but who shall issue to the employee an official order and shall arrange with the service provider for direct payment. 
5.
DELEGATIONS AND EXCEPTIONS
Authority to approve applications in terms if this policy is delegated to the Municipal Manager and any exceptions to this policy authorised by the Municipal Manager, shall be deemed to be duly authorized and shall be properly recorded for audit purposes. 
6.
ACKNOWLEDGEMENT

Any employee utilising this policy, shall confirm in writing of being aware of this policy and acknowledging possible debt to the Municipality.

7.
RETROSPECTIVENESS 

This policy, at the discretion of the Municipal Manager, may be applied retrospective from 1 April 2007 for a period not exceeding sixty days from the date of adoption thereof by the Executive Committee.
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